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Please ensure you complete all sections of this form. CVs will not be accepted.


	Post applied for
	Job Ref Number
	How did you hear about this role?

	
	
	


Personal Details
	
Title:

	
Last Name:

	
First Name:

	
Known As:

	
Any Former Names

	

	
Address:





	Telephone Number(s):

	
	Email:

	
	How would you like us to contact you about your application?




	
Postcode:
	


Working in the UK
(You will be required to provide documentary evidence of your right to work in the UK prior to commencing employment)
	Are you eligible to work in the UK?
	
	
	
	
	

	
	Yes
	
	No
	
	

	
	
	
	
	
	

	Do you require a work permit to work in the UK?
	
	
	
	
	

	
	Yes
	
	No
	
	

	
	
	
	
	
	

	National Insurance Number:

	DBS Registration Number (if held):


Additional Information
If you have a disability, please give details of any reasonable adjustments or special arrangements you may require to attend interview and participate in the recruitment and selection process. This information will help us meet our obligations under the Equality Act 2010.

	




Please tell us if there are any dates when you will not be available for interview.

	




Employment History

Starting with your most recent job, paid and/or unpaid, please list employment providing all of the details requested. It is important that you include periods of unemployment; detailing which office you may have received benefits from, and if you have been self-employed, you will need to provide proof.

If you are short-listed, we will obtain references, which may cover a full three-year history and may include time spent in education.

	Current/Last Employer

	
Employer’s Name:

	
Address:
	Telephone Number:

	
	Email:

	
	

	Postcode:
	

	Job Title:
	Salary:

	Date From:
	Leaving Date or Notice Period:

	Reason for Leaving:

	Brief Description of Responsibilities:


	Previous Employment

	Employer’s Name:

	Address:
	Post Held:

	
	From:			To:

	
	Salary:

	Reason for Leaving:




	Employer’s Name:

	Address:
	Post Held:

	
	From:			To:

	
	Salary:

	Reason for Leaving:



	Employer’s Name:

	Address:
	Post Held:

	
	From:			To:

	
	Salary:

	Reason for Leaving:

	

	Please provide details of any gaps in employment history (including dates):



Referees

Please give details of two referees. One of these should be your line manager with your present and/or last employer. Please see Guidance Notes on pages 8 and 9 for more information.

	Referee 1

	Name:

	Address:
	Post Held:

	
	Email Address:

	
	Telephone Number:



	Referee 2

	Name:

	Address:
	Post Held:

	
	Email Address:

	
	Telephone Number:





Previously employed by Empanda

If you have previously been employed by Empanda, please complete this section.

	Post Held:
	From:			To:

	Location:
	Line Manager:

	Reason for Leaving:



Qualifications and Training

	Secondary Education

	Name of School/College:

	Address:
	Postcode:

	
	From:			To:

	Qualifications and Grades Obtained:



Please give details of any qualifications or training you have received which support your application, including any on-the-job training, as well as formal courses.

	Name of College/University/Training Provider:

	Address:
	Postcode:

	
	From:			To:

	Qualifications and Grades Obtained:





Professional Qualifications/Registrations

Please provide details of any professional qualifications and membership of professional institutes that you hold:

	Name of Professional Body:

	Membership Grade and Number:

	Data Obtained:



	Name of Professional Body:

	Membership Grade and Number:

	Data Obtained:



Supporting Statement and Achievements

Please use this space to tell us how you meet each of the points on the person specification. You will find it useful to refer to the Guidance Notes on pages 8 and 9 to help you complete this part of the form. We need to have this information in order to consider your application.

	



Supporting Statement and Achievements (continued)

	




[image: ]
Declaration of Offences


	
	
	



Before completing this form, please read the following notes carefully.

Rehabilitation of Offenders Act 1974

This post is exempt from the above Act as the nature of the job falls within the type of work excluded from the Act by the 1975 and 2001 Exceptions Amendment. This means you must declare on this form all offences, convictions, cautions, bind overs or any court cases you may have pending. Convictions will not necessarily be a bar to employment with Empanda.

As this post involves working with, or has access to children and vulnerable adults and/or their records, we will require an enhanced Disclosure from the Disclosure and Barring Service for the successful candidate.

	Have you ever been convicted of a criminal offence?	Yes		No

	Have you ever been disqualified from working with children or vulnerable adults? 	Yes		No

	Do you have any unspent criminal convictions or cautions?	Yes		No



If you fail to disclose any criminal convictions or cautions, including those spent, it could result in the withdrawal of the job offer, dismissal or disciplinary action by Empanda and/or the DBS.

	If you do not have any, please write ‘None’.

	Date of Offence
	Place and Date of Judgement
	Details of Offence
	Sentence

	
	
	
	

	
	
	
	

	
	
	
	



Possession of a conviction or caution will not necessarily mean that you won’t be appointed. Each case is considered on its merits. All information given will be treated in strictest confidence.

I certify that, to the best of my knowledge, the information on this form is true and accurate. I understand that if the information I have supplied is false or misleading in any way, it will automatically disqualify me from appointment or may, after appointment, lead to disciplinary action, which could lead to my dismissal without notice.

	Name (please print):

	Signed:
	Date:
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